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Misappropriation of Assets

Policy
Misappropriation is the intentional, illegal use of the property or funds of the college for one's own
personal use or for unauthorized purposes. Examples include fraud, theft, and embezzlement.

The following procedures shall be followed in reporting the misappropriation of funds or assets (theft,
fraud, etc.) to the LCTCS — Louisiana Community and Technical College System, Office of the Legislative
Auditor, the Office of Risk Management, and/or local law enforcement officials.

Any college employee who discovers a loss or a situation that may result in ioss of, or loss from damage
to college assets, should notify the Vice Chancellor for Administration and Finance as soon as possible.
s Vice Chancellor for Administration and Finance notifies the LCTCS Director of Internal Audit
and the Office of Risk Management in writing immediately of the misappropriation or
discovery of a loss or situation that may result in a loss from damage to college assets.
s |n accordance with LCTCS Policy # 5.019 Misappropriation of Assets - Notification Policy, the
LCTCS director of internal audit shall notify the Legislative Auditor and the district attorney of
the parish in which the agency is domiciled.
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